T T 9T WO e ger fatwes
STELSTET A.9q1.-3, ST, e
AT 9T, J9Te
T s S5t qERr gear faafiTarcHes fafad/ AEe TR TreEwe TE ke

PUIE]
IH A foeqa faeR

AT - q fafga arer (Written Examination)

JIH =T qUITE : Q00
fgairr =Ry quiTs : Q00

AT -* #f=a® =R (Final Examination)
FFRET GG G FAT SFeaeara qUITE @ YO

fafea 92rem T (Written Examination Scheme)

q. fafaa 92rerr : g9 == (First Phase)
atferet =, 9
CE] faog quiTs Eubicd TRIEAT JOTTel g9 "&IT Iuy
qIq I [ a9 q00 %0 FETA YO 9T X R ty faee
AR HATe EE
Bk
Tireun(General
Knowledge
and Basic
Official Skill
Test)
2 fafga arear : fgadra ==w (Second Phase)
atfersrr 7. 2
RE] Ep quiTE ERlkiea TETEAT I g9 FEn T
fgdrar | FEwhrT qar Far 900 ¥0 femrma(Subjective) | 3 W X ¥ 3 =t
TIET, ATAN q4T

Q) R farromer® 9 G X q0

T (Co- 3@ (Short, Long & EEg

operative and Analytical § 7 X 20

Service related Answers) Epd

subject),

R) AET q9T ET

TRIETIT




(Accountancy
and
Accountancy
Audit),

3) WEHNT UA,
[BRCIEEINRS
Frafadr(Co-
operative
Act,Regulations
and Procedure)

) HHETT FTEA(
Personnel
Administration)

Y) wfdes geTE(
Financial
Administration )

YIH I qIATT AT qAT ATEATA AT qRA&0r
(General Knowledge and Basic Official Skill Test)

gug (A) - GTHI FAH( 3h)

Y0 Y99 X R ¥k = 5O ¥k

q. WA A
9.9 FEHT FEeAT

99 AITAHT SRR AT, AT, foehTd, Hed AT, T FFaredl ATHR SATAH
9.9.% WA F=d qUAT W TEhT] YRIT JEI=Al FIaTT ATRTT
9.9.3  FEHNT dGTHA

9.3 TITerep sraea

U AT S - AEAE AARAT, GRAATT W& ¥ YR TEIRN(TAG, FAedfe, |Ial, @ist
93T, 98T, al, feHal, ae, Sear)

9.3 AYTART ATHTNAE, AT FaE

.39 ST AT STALAT, TRERT, T T WA, &, TSI, STOTHTS, FEdl, Fell, Aifecd, Fa,
FiEpid FFIET
.33 Y% FTACANEN, AN, TR, T4, ATAAT, F=R, HE Forn) FEedl Serer
q.% Sfae™

9.%¥.9  FUTdRl A8 (YT &1 I ETAEH)

o

9. FOTAR! AT gl
.49  FOUTAR 9 Igfd ¥ WRER - Giadr, S o GuITedl ¥ ITelicer Tt
YR IR WER T WM TERB TEH, oaTd TaH FaLaTaq




9. fa=re gfady, s=E@r qar araraR
1.%9 WA SETH I T 9 [ASEE GHE ATaER T AtaAaH Taradies geeedl ST
9.%3 @RI IAT, G ¥ GO0 T SATRRT

9. FTART FHAHTA® T

9.5 ACRIST THIAHAF TTAT

gUg (B) - ATARNA FTAT@A T IAHT (R0 )

90 Y99 X R ¥b = R0 AH

. ATIRTT FTATAT AT T

1.9 &1 7 (Verification test) : a& TRi&or quis, F@ ar wfead gaarars st T a1 TEI 9
TS AIaAT FHAAT AT (AT OAT TS [RIaHPT TeAee AL G |

9.2 ez 19 (Classification test) : a9 wRrerorr emfess a1 deATcHs a1 Aemfeas (Farameas)
feraRuTehT Tfcher AT ARV T AT FAAAT I ATS (R THFT TIAEE THA S |

fEdiT o= WEHTr quT qar T
(Cooperative and Service related subject)

GUg (A) - Geshrl qur JaT Tl ( 3Heh)

RUA X 4 HqFH =90 AR
R YA X 90 b =30 A&

9 999 X R0 Ak = R0 Ik

9. WEH T
9.9 FEFRIP TRAT, AFIROT AT faehr
q.] FEHTUH T
1.3 ATETHT FEFTPT (THTE T BTART AAEAT TG FANES
¥ AR ATF [ARTHAT TERRT FEATHT AR
QU FEHRIH HA, AT a1 fagr
1% HedNl fadmgRT S e Heees
10 AEHE! FEFRI FaT
.5 AEHNHl G qledATdh] ATGYAHT 9T Hed
R, G AT @ JALAT
9 FEFR &FFT AN @l FiTaah ATTLATHT
IR FEHRI TR AT [ qiTdaded! ATIRUT T4 A
3 T giqasd

¥ AT qAT AT @l T

ERY Nepal Financial Reporting Standard (NFRS)




3 WEH U, frawmaed ¥ wrfad
39 FHT FEHIRT U7 R09%
3R FEdNT AT 08y
33 AT 9T FEhRI T Q008
¥ AT YS9 WEhN MIHEEl R0\9% B HHEGT ARl SITAHTT
3Y WEHRI TSI HAadr 009
e (B) - FH=rqt wE w41 (Personnel Administration related subject) (R0 %)

R GYT X 90 dHb = R0 A&k

q FHAR TIMEA T FASAHE FAER
9.9  FHHART TG T FSATCHE FIER JEAT THTT JTHIT
QR SRR fagTed, ITROMHT AT Hifaer q9T X Hifweh TedTed gvel qiTepT, A=
TIT AAEAATS TG IT TAEE

gueg (C) - af¥iw e ¥==r (Financial Administration) (30 %)

3 YA X 3 AP =30 ¥h

q. @y e (Financial Administration)
9.9 ATIS b (O HATLAIT: ATeTehl AToTAT T Tl JOedl
9. FEIT FEIH0 U
9.3 i HTATadT T R0WY, e BT HIATEsT 0%y, qraeie @8 HaHmEa«r 0% T FH

g fAgATEeT 0%
9.¥ AT AYPT G TAT A@T TEHETT JUTEAT ¥ T6e] HATE Gl qeavd] G AT
9.4 Fole TSTHT, FATEAT T AHA 9T HeAThd Juelr

9.5 FEFRMAT ATTIF TR Hed
AT - ATH IO GAET (Final Examination)

gug (A) - FFgex €7 7G& (Computer Skill Test)
TARTeHS <rer Frer (Practical Examination Scheme)

feror qulie T oI faerra i EEd T
FFgaT FIq T 3y JIRTCHE 1. Windows ¥ Y e
(Computer Skill (Practical) basic, Email and
Internet
Test)
2. Word processing ¥ ¥ free
3. Presentation System 3 Y fee
4. Electronic 90 90 fAMe
Spreadsheet
5. Microsoft SQL q0 9o e
Server
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Contents
1. Windows basic, Email and Internet

o Introduction to Graphical User Interface

» Use & Update of Antivirus

« Concept of virus, worm, spam etc.

« Starting and shutting down Windows

« Basic Windows elements - Desktop, Taskbar, My Computer, Recycle Bin, etc.
« Concept of file, folder, menu, toolbar

« Searching files and folders

« Internet browsing & searching the content in the web

« Creating Email ID, Using email and mail client tools

« Basic Network troubleshooting (checking network & internet connectivity)

2. Word processing

« Creating, saving and opening documents

« Typing in Devanagari and English

» Copying, Moving, Deleting and Formatting Text

« Paragraph formatting (alignment, indentation, spacing etc.)
» Creating lists with Bullets and Numbering

o Creating and Manipulating Tables

» Borders and Shading

» Creating Newspaper Style Documents Using Column

o Security Techniques of Document

» Inserting header, footer, page number, Graphics, Pictures, Symbols
» Page setting, previewing and printing of documents

o Mail merge

3. Presentation System

« Introduction to presentation application

o Creating, Opening & Saving Slides

« Formatting Slides, Slide design, Inserting header & footer

o Slide Show

e Animation

« Inserting Built-in picture, Picture, Table, Chart, Graphs, and Organization
Chart etc.
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4. Electronic Spreadsheet

« Organization of Electronic Spreadsheet applications (Cells, Rows, Columns,
Worksheet, Workbook and Workspace)
« Creating, Opening and Saving Work Book

« Editing, Copying, Moving, Deleting Cell Contents
o Formatting Cells (Font, Border, Pattern, Alignment, Number, Protection,

Margins and text wrap)
» Formatting Rows, Column and Sheets
» Using Formula with Relative and Absolute Cell Reference

« Using Basic Functions (IF, SUM, MAX, MIN, AVERAGE etc)

« Sorting and Filtering Data

» Inserting Header and Footer

» Page Setting, Previewing and Printing

5. Microsoft SQL Server

Create tables Student, Teacher, Course is SQL .

Student (Sid, Sname, subject, level) Teacher (Tid, Tname, subject,) Course (Cid,

Cnumber, Tname, level)
a. Insert 10 values
b. Delete first two values

gve (B) — =a<arar (Interview)

famg quTTeh RIET JITel [EEREESREIEED U
sreavaTdr (Interview) i At fawr aeqer A9 Ro farme
feTes JHIOTTT o S
foeirar oy
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